POP Settings

If you have a Post Office Protocol (POP) mail account, messages sent to you are stored on POP servers until
you connect and retrieve them. When you connect to your POP e-mail account, the messages are downloaded
to your computer. POP Mail may be used separately or with Exchange and/or Entourage.

Outlook 2010 Configuration With a POP Account

1. Go to start/Control Panel and click on Mail. Click on show profiles and add a new profile and
name profile — First Name Last Name and click ok.

2. Select Manually configure server settings...

B Add New Account - e 2 e | 52

Auto Account Setup
Connect to other server types,

) E-mail Account

() Text Messaging (5MS)

|| @ Manually configure server settings or additional server types

3. From the Add New E-mail Account pop-up window, select the Internet Email or the option that
has Pop, and click Next.
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Choose Service

@ Internet E-mail

Connect to POP or IMAP server to send and receive e-mail messages.
(71 Microsoft Exchange or compatible service

Connect and access e-mail messages, calendar, contacts, faxes and voice mail messages.
(7 Text Messaging (SMS)

Connect to a mobile messaging service.
71 Other

Connect to a server type shown below.

Fax Mail Transport

< Back ” Mext = ][ Cancel

4. Enter email settings:

3 Add MNew Account |_3§
£ ¥ ' -
Internet E-mail Settings
Each of these settings are required to get your e-mail account working.
User Information Test Account Settings
Your Mame: |First MName Last Name After filling out the information on this screen, we
e - recommend you test your account by didking the button
E-mail Address: |test@towerhosting.us below. {Requires network connection)
Server Information
o [Test.ﬂccotmtf‘:etﬁngs,.. ]
Account Type: |poP3 |Z|
Motk el v .;naii.myseruer.l..net- Test Account Settings by didking the Next button
] ] — Deliver new messages toc
Cutgeing mail server (SMTF): | mail. myserver1.net B
= - (@ Mew Outlook Data File
RN A ik (7) Existing Outlook Data File
ser tame: [test@towerhosting.us
Password: FEEEEEE
[¥] Remember password
Require | ing S P d Authenticati SPA
[T]Require logon using Secure Passward Authentication (SPA)
<Back | Next> | [ cancel |




Email Settings:

Incoming Mail Server mail.myserverl.net
Outgoing Mail Server mail.myserverl.net
Username Your email address
Password Email password

5. Click on ore Settings, and under Outgoing Server tab, check the box: My outgoing server...
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General | Outgoing Server | Connection | Advanced

My outgeing server (SMTP) reguires authentication
@) Use same settings as my incoming mail server

() Log on using

Remember password
Require Secure Password Authentication (SPA)

() Log on to incoming mail server before sending mail

6. Under Advanced tab use these settings:
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| General I Outgoing Server I Connection | Advanced

Server Port Numbers - =

Incoming server (POP3): 995 Use Defaults

[¥] This server requires an encrypted connection (S5L)
Outgoing server {(SMTP): 587

X UUse the following type of encrypted connection: ENone |Z|

Server Timeouts 1
Short Long 1minute

Delivery —

Leave a copy of messages on the server
[ Remove from server after | 14 |2 days

Remove from server when deleted from 'Deleted Items'

QK ] [ Cancel




7. Click Ok and click next on the previous window and then finish

You have successfully entered all the information required to setup your
account,

To close the wizard, dick Finish,




